ITpunoxenue Nel
K ITopaaxy npoBeneHus U IPOBEPKH
UTOTOBOTO cobeceoBanusa B PocToBCckoi 06macTy

ITopsiiox NpoBeIeHUsI HTOrOBOrO cofeceJOBAHMS B TUCTAHIHOHHOM (hopme

1. Urorooe cobecefoBaHHE B  OUCTAHIMOHHOW (OpPME  IPOBOJHMTCA
¢ ucnone3osanreM II0, B Tom umcne [1O mms mucTaHIMOHHBIX 00pa30BaTENBEHBIX
TEXHOJIOTHH,  00ECHeYnBaOIIEr0  BO3MOXHOCTh  OpPraHM3alldd  BHICOCBSA3U
C MpUMEHEHHEM BeO-kaMepsl M MHKpohOHa, GYHKIMH JIEMOHCTpAalWH JKpaHa
(WM BpeMEHHOM  NeMOHCTpaIMM JOKyMeHTa 0e3 BO3MOMKHOCTH COXpaHEHHA
€ro Y9aCcTHMKOM MTOTOBOr0 cOOECen0BaHMSI), ayIMO0- U BHICO3aIINCH CEaHca CBS3U.

2. PyxoBoaurens 06pa3oBaTeIbHOM OpraHH3aMy HE [TO3/IHEE YEM 3a IBE HE/eH
710 TPOBEJEHHA HTOTOBOrO COOCCENOBAHWS OpraHM3yeT WH(MOPMUPOBAHHE
00yYarOIIMXCs U MX POAUTENEH (3aKOHHBIX IIPE/ICTABUTE/eH) O IPOLEAYPE ¥ BpEMEHH
Havala IPOBEACHHUS MTOTOBOTO COOECEIOBaHMS C NPUMEHEHHEM IMCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHH,

3. lns opranmM3anyy IPOBEAEHHS HTOTOBOTO cOOECEl0BaHMS C IPHMEHEHHEM
JIMCTaHIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIT HEOOXOAMMO:

OTBETCTBEHHOMY OPraHU3aTOpPy 00pa3oBaTe/IbHOH OPraHU3aNUH HE MO31HEE
4eM 3a TPH JHs [0 AaThl IPOBEACHUA HTOTOBOTO COOECEeI0BaHHMS

COCTaBUTh TIpaduK MOAKIIOYEHHA IIOCPEACTBOM BHIEOCBA3M YYaCTHHKOB
HTOrOBOro cobecenoBaHMs K CODECEHHKY B JIeHb MPOBEIEHUS MTOIOBOTO
cobecenoBanmda. I'padux mojkiIOUeHHs JOMKEH YYMTHIBATE BPEMs, OTBOIMMOE
Ha IIPOBEJICHHE MHCTPYKTaXka JUIs  yYacTHHKA HTOTOBOr0  colbeceloBaHus,
BBITIOTHEHHE TEXHHYECKUX NPOLEAYP U NPOAOIDKUTSIBHOCTE MPOBEACHUS HTOIOBOTO
cofeceoBaHMA C Y9aCTHHKOM UTOrOBOr0 cobeceqoBaHus,

OCYIIECTBUTh UH(QOPMHPOBAHME OOYHYAIOUIMXCA H HX POJHUTENEH (3AKOHHBIX
IIpeJICTaBUTENIeH) O rpadHKe IOOKITIOYCHNS,

ONpENENHTs BapHaHT OLCHMBAHHUS  OTBETOB  YYaCTHHKOB  MTOTOBOTO
cobeceoBaHHUA: HEMOCPEJICTBEHHO BO BpeMs TPOBENEHHSA WM IIOCIE MPOBEACHHUS
UTOTOBOTO cobece/10BaHMs,

MPOBECTH HMHCTPYKTaX JIi COOECETHHMKOB, HA3HAYCHHBIX VIS IPOBEICHHS
UTOTOBOT0 cobeceI0BaHNA B TUCTAHIIMOHHOM (OpME, U SKCIIEPTOB;

O0TBETCTBEHHOMY OPraHH3aTopy 00pa3oBaTeLHONH OPraHU3AIHH COBMECTHO
C TEXHHYECKUM CHeNHATHCTOM:

obecreunTh TEXHHYECKYI0 TOTOBHOCTH 00opymoBanus, 110 ¥ KaHAIIOB CBA3H,
IIPOU3BECTH TECTOBBIM BHIE03BOHOK M BUACO3aIIMCh 3BOHKA HE ITO3JIHEE UEM 3a JICHb
JI0 aThl MPOBEIEHHUA HMTOroBOro cobecemoBaHms. [IpH OCYIIECTBIEHHMH TECTOBOIO
BHJICO3BOHKA [T IIPOBEPKH 3BYKa M BHACO PEKOMEHIYETCA IIPUBJIEKATh YIACTHUKOB
HUTOrOBOrO cobeceloBaHMA W/MIM pOAMUTENeH (3aKOHHBIX IIpelCTaBUTENeH),
IIPOJIEMOHCTPUPOBAB CTaHAapPTHBINA TEKCTOBBIN TOKYMEHT (JTF000#) € 11e7h10 IPOBEPKH
KayecTBa 0TOOPaKCHHUA JOKYMEHTA Ha SKpaHe YIaCTHUKA HTOTOBOIO cOOeCeI0BaHMA;

OpraHM30BaTh COBMECTHO C YYacTHHMKOM MTOrOBOrO cobecenoBaHMA
W/UIY poAMTEeNeM (3aKOHHBIM IIPEACTABHTEIEM) MECTO IPOBEAECHHS HTOI'OBOTO
cobecetoBaHNA c IPHUMCHCHHUEM HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX
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IUCTaHIMOHHEIX TexHonorui (manee — MKT), B Tom dmcie odecneduTh KOHTPOIIb
paboTocmocobHOCTH HeoOX0AUMOro 000pynOBaHuU,

06eceYnTs ayIHMO0- M BHIEO3AIIACH IIPOBEICHHS. HTOTOBOI0 cobece0BaHus,

4. B 1eHp NPOBEICHUSI HTOrOBOTO COOECENOBAHUS OTBETCTBEHHbIM OPraHH3aTOP
obpa3oBaTebHOW OPraHM3alMH COBMECTHO C TEXHHYECKMM  CIEHATHMCTOM
obecriearBaeT:

nepefady MaTepHaJoB HTOIOBOTO coOece/10BaHHs COOECEIHHKY H IKCIEPTY
He no3jHee 49eM 3a 30 MHMHYT [0 Hadajia IPOBENCHHS MTOIOBOrO cobeceloBaHHSA
B YCIIOBUSX, HMCKJIFOYAIOIMMX JOCTYl K MaTepyagaM IOCTOPOHHMX  JIHIL
H NI03BOJIAIOIIMX 00ECIIEYHTh HX COXPAHHOCTH M HH(POPMAIIOHHYIO 0€3011aCHOCTb;

nemoucTpanuto 3axanuii KM uroroBoro cobece10BaHus BO BpEMs IIPOBEICHHS
UTOroBOro cobecenoBaHus (TEKCTOB U1 4YTEHHdA, KapTOUeK C TeMaMu Oecensl
Ha BBIOOp ¥ TUIaHAMHU Oeceibl) JOCTYITHEIM A1 yYaCTHHKA HTOrOBOIO co0ecenoBaHuUs
CIIOCOOOM B YCJIOBHSIX, HCK/IIOYAOMIMX AOCTYNl K MaTepHaJaM IIOCTOPOHHHUX JIMII
H TI03BOJIAIONINX 00ECIIEYHTh HX COXPAHHOCTh U HH(POPMALMOHHYIO 0€3011aCHOCTS;

KAQ4eCTBEHHYK  HEIPEPLIBHYIO BHAEO- HW ayAHOTPaHCIIIHIO HTOroBOIO
cobeceI0BaHUSA YIACTHHKA UTOrOBOro cobeceioBaHus U CoOeCeIHHUKaA,;

ayIHo- ¥ BHACO3AINCEH IPOBEICHHS HTOrOBOI0 COOECEI0BAHMS;

OIEPATUBHOE YCTPAHCHHUE HEIUTATHBIX CUTYalHUH NPH MIPOBEICHMH HWTOTOBOTO
cobece/10BaHMsI B CIydae OTKIFOUCHHS 3JICKTPOIHEPTHH, IOTEPH CB3H, mepedoes,
HecTaOuIbHOU paboTel cetu «MHATEpHET» M TIP.

5.3a 15 MMHYT [0 Hayaja IMPOBEIEHUS UTOTOBOro coOecemOBaHMA C KaXIBIM
YYaCTHHKOM HTOTOBOTO coOecefoBaHusl CcODeceIHHK (COBMECTHO C TEXHHYCCKHM
CIICLIMATHICTOM) IIOCPEACTBOM BHJIEOCBS3H:

npoBepseT  paboTOCIOCOOHOCTE  O0OpYJOBaHMS  y9aCTHHKA  HTOrOBOTO
cobecemoBaHus, BKIKYAET 3alIUCh CEAHCA BH/COCBSA3H,

ybexaercss B OTCYTCTBHMH IIOCTOPOHHHMX JIMI B ayAMTOPHH TPOBEICHHUS
IIOCPEACTBOM MOAK/IIOYEHHUS BHIEOKaMephl yJaCTHHMKOM MTOTOBOIO coOeceI0BaHHu,
obecrequBarouIel 0030p ayAUTOPHH NPOBEIECHH;

IPOBEPSAET IIOCPEACTBOM MOAKIIOUEHHs BHIe0KaMephl pabodril CTON yJacTHHKA
WUTOrOBOro cofeceqoBaHMs Ha OTCYTCTBHE MOCTOPOHHHUX IPEAMETOB, B TOM UYHCIIE
CPEJICTB CBsA3H, (OTO-, ayaHO- H BHJIEOANNapaTyphl, CIOPAaBOYHBIX MaTCPHANIOB,
IMMCEMEHHBIX 3aMETOK ¥ HHBIX CPEICTB XPaHEHUS U Iepefadd HHOPMaLHH;

MPOBOAMT HMAEHTU()HKALMIO THYHOCTH YYaCTHHKA HTOTOBOr0 COOECemOBaHHs
uepes MpEIbSBICHUE YYaCTHHKOM HTOTOBOTO COOecenoBaHHA i 0003peHus
JIOKYMEHTA, YOOCTOBEPAIOILEr0 JIHYHOCTB, IMO3BOJAIOMIET0 YETKO 3aQUKCHPOBATH
(oTorpaduro obyyaromierocs, ero haMUIHIO, UM, OTIECTBO (IPH HATNYHH);

MPOBOAUT MHCTPYKT&X YYacTHHKA HMTOrOBOro cobeceoBaHus IO MpOLeType
IPOBEJIEHHS HTOTOBOr0 cobeceOBaHUA B AUCTAHIMOHHON (opme.

B ayauropum, rae OpraHm3oBaHa paboTa cobecelHHKa, DPEKOMEHIYeTCS
ITOCTOSHHOE IIPHCYTCTBHE TEXHIYECKOTO CIICIHaNHCTa. B cmydae, ecmu cobecennuk
HOAKTIOYAeTCA yjaneHHo (He W3 0Opa3oBaTENBHON OpTaHM3anuH), HEOOX0AHMO
06eceynTh ONEPATUBHYIO CBSI3b C TEXHUYECKUM CIICLHATTHCTOM.

6. Ilpu npoBeAEHHN HTOTOBOTO CODECEI0BAHHS:

TeXHHYECKHI CNEenHATHCT OCYIIECTBIACT ayAuO- W BHIAECO3ANKCh MPOIEAYPEI



IIPOBEIEHHUS] HUTOTOBOTO COOECEIOBAHNS,

co0eceJHHK OCYIIECTBISIET KOHTPOJIb 33 COOIIOICHHEM BPEMEHHOI'0 PerilaMeHTa
IIPOBEJICHHS HMTOTOBOTO COOECEeOBAHHsA, OPraHu3yeT CBOK JACATCIBHOCTH B
COOTBETCTBMH C MHCTPYKIHMEH ¢ ydeTom (opmsl nposeneHus cobecenosanus. [Ipu
IPOBEJACHHH  HTOrOBOTO  COOECEZNOBAHMA  C MPUMEHECHHEM  AUCTAHIIMOHHBIX
06pa3oBaTeNbHBIX TEXHOIOTHH 3ampeniaercsl OTNPABIATE ydacTHUKY pdf-dain ¢
tekctom KM wmrorosoro cobecenoBaHus, 3alaHUd JIEMOHCTPUPYIOTCS YJaCTHHKY
JUIs. O3HAKOMJICHHS B TEUEHNE PEKOMEHII0OBAHHOTO BPEMEHH,

OKCIEPT  OLEHHBAaeT OTBETHI yYJacTHHKA HTOroBOro  cobecenoBaHHA
HEITOCPECTBEHHO BO BpEeMsI IIPOBEJCHUSI MTOTOBOTO CODECEN0BaHMs ¢ y4aCTHHKOM
WIM TI0CA€ IIPOBEdeHMs coOeceoBaHMs, IPOCIYIIHMBAas ay[qHO/BHICO3aIHNCh,
OpraHM3yeT CBOK HEATENBHOCTH B COOTBETCTBHH C MHCTPYKIHMEH ¢ ydeToM (opMmel
NpOBeAECHUS CODECEN0BaHHUS.

B mporpaMMHOM 06ecTiede I , IT03BOJISIIOIIEM OCYIIECTBIISATh MACCOBBIE 3BOHKH,
IOMYCTAMO BKJIIOUATH SKCIIEPTa B 3BOHOK ISl OCYIIECCTBIICHHsI OLCHUBAHMS BO BPEMs
OTBETa Y4acTHHKA. Beb-kamepa W MUKpO(OH DKCIEpTa IPH 3TOM J0JLKHBI OBITH
OTKJIOYEHBL.

7. T1o 3aBepIICHHUH IPOBEACHHA HTOTOBOrO cO0ECE10BaAHN:

coOeCeqHINK W OKCICPT TIEpelaroT MaTepHanbl I[POBEACHHMS M IIPOBEPKH
UTOroBOr0 cobeceloBaHUsA OTBETCTBEHHOMY OpPraHM3aTOpy 00pa30BaTEIbHOM
OpraHM3aIyy ¢ COOII0IeHHeM Mep HH(POPMAMOHHO! 0€30I1aCHOCTH;

TEXHUYECKHI CIIEIUATUCT COXPAHAET ayAMO3aliCH U BHACO3AIINCH ITPOLECIYPEI
IPOBEJECHHS HUTOTOBOrO COOECENOBAHHS HA CHEMHBIH 3JIEKTPOHHBIH HOCHTEIL H
IepefacT Ha XPaHCHHE OTBETCTBEHHOMY OpraHH3aToOpy  00pasoBaTeIbHOM
OpraHM3alHH.

8. Pe3ysibTaThl y4aCTHHKOB MTOTOBOIO CODECEIOBaHMs BHOCATCA TEXHHYECKHM
CIELMAINCTOM 00pa3oBaTeNbHON OpraHM3amuy B crnenmanusuposanHoe  [I0.
OTBETCTBEHHEI OpraHu3aTtop O0O0pa30oBaTeNBHOM OpraHM3alMH 00ecHeYMBaeT
rnepenady CrequaJH3UupOBaHHOTO (ailiia ¢ pesyrbTaTaMH MTOrOBOro cobecemroBaHus
YVYaCTHHKOB WTOTOBOTO CO0ECelOBaHMUSA B OpPraHbl MECTHOIO CaMOYIIPABJICHHS,
OCYLIECTRIISIONINE YIIpaBiIeHue B chepe oOpa3oBanms, B cooTBeTCTBHH ¢ [lopsiakom.



